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Welcome Aboard!!!!
You are joining one of the finest youth organizations in the Nation, The United
States Naval Sea Cadet Corps (NSCC). The NSCC or just Sea Cadets is actually two
programs

The Naval Sea Cadet Corps (NSCC) is for American youth ages 14-17 that
have a desire to learn about the Navy, Marine Corps, Coast Guard and
Merchant Marine. Sea Cadets are authorized by the Secretary of the Navy
to wear Navy uniforms appropriately marked with the Sea Cadet Corps
insignia. The objectives of the Sea Cadet program are to introduce youth to
naval life, to develop in them a sense of pride, patriotism, courage, and
self-reliance, and to maintain an environment free of drugs and gangs.

The Navy League Cadet Corps (NLCC) is for boys and girls, at least 10 but
not yet 14 years old, who are interested in the sea and ships, and our
nation’s seagoing services. The Navy League program is designed to
introduce young people to maritime and military life, and to prepare them
for later entrance into the Naval Sea Cadet Corps.

Below are the important web pages you need to get familiar with:
-www.greyghostdivision.org
-www.homeport.seacadets.org

This Handbook will help guide you into the unit. Again, WELCOME ABOARD!!!!
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GETTING STARTED
Your unit of the Sea Cadets is called the GREY GHOST DIVISION. Sea Cadet units are
divided into three types:
 DIVISIONS – NSCC Divisions train primarily in the field of seamanship.
 SQUADRONS – NSCC Squadrons train primarily in the field of Aviation.
 BATTALIONS – NSCC Battalions train primarily in the field of Naval Construction.
While a unit may train primarily in one field of the Navy, its cadets do receive cross
training in other fields. We encourage you to train is many areas during the summer
advanced training after you have completed recruit training.
Things you will need to purchase:
1.
2.
3.
4.
5.
6.
7.

Black boots
Black Oxford Shoes
White crew neck T-shirt no marking for dress uniforms (2)
Navy Blue crew neck T-shirt no marking for NWU (10)
Black socks. No ankle socks, no design
White socks for PT uniform
Canteen with web belt

What to bring to drill
 Complete Seabag list form the POD
 Ballpoint Pen (black ink)
 Pocket notebook
 Copy of the POD
 Water bottle or canteen
 $20 cash for meals
Drill Weekends and Hours
Grey Ghost Division drills one weekend of each month except July. Cadets are droppedoff before 0800 on Saturday and picked-up around 1500 on Sunday. Parents should
arrive about ten minutes before 3. Parents should not be late; we cannot leave until all
cadets have departed. Evening formation is held at pier-side.

5|Page

Licensed Drivers (Cadets)
Any cadets who have a valid driver’s license must notify the chain of command that
he/she will be driving. Once drill begins, no cadet is authorized to leave the instillation.
Leaving the facility for lunch is not authorized.
Late arrival/early departure
Upon arrival, every cadet must sign the roster, failure to do so will result in no credit for
the day’s drill. Late arrivals must check in with his/her Squad Leaders (Chain of
Command). Early departure must be cleared through the chain of command.
Plan of the Day (POD)
Every good team must know how to communicate. The way the Commanding Officer
communicates with you and your parents each month is through the Plan of the Day
(POD). The POD gives the months drill dates, the uniform of the day for the drill and
anything you will need to bring with you. The POD also lists upcoming activities and
events.
The POD is posted on the Units web page and is sent out to each family via email and
you will be required to print the POD and have a copy in your possession during drill.
It is very important that you read the POD as soon as it is posted; there is no excuse for
not knowing the information in the POD.
EVERYTHING in the POD is testable!

ABSENTEEISM
You are required to attend at least 75% of mandatory drills. Failure to attend required
drills will affect your promotions and may results in disenrollment from the program.
If you cannot make to drill, you need to contact your Squad leaders as soon as possible.
Future drill dates are posted on the Units webpage so you can plan ahead.
ELECTRONIC POLICY
Cell phones and any other electronic device are prohibited during all NSCC activities and
must be turned in during check-in.
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Commanding Officer
Chief Petty Officer Aquino enlisted in the Navy in April
1991 in the Delayed Entry Program. He attended basic
training at Recruit Training Command, San Diego followed
by Hospital Corpsman “A” School at Naval School of Health
Science in San Diego, Ca. His first duty assignment is with
Naval Hospital Oakland where he served as Senior
Corpsman for Medical-Surgical Ward 6-West. He attended
Field Medical Service School in Camp Pendleton, California
in July 1993 where he earned Field Medical Technician
NEC. Upon graduation, he was assigned to 3rd Combat
Engineer Battalion, 3rd Marine Division, Okinawa, Japan. In
August 1994, he was transferred to 1st Light Armored
Reconnaissance Battalion, 1st Marine Division, Camp
Pendleton and served as Education and Training Petty
Officer until he was honorably discharge from active duty
in June 1995.
Chief Aquino enlisted in the Navy Reserve in August 2001 and assigned to NR Naval Hospital Bremerton
Detachment A, Navy Marine Corps Reserve Center San Jose. He was recalled to active duty in March
2003 where he served as Auxiliary Security Force for Naval Hospital Bremerton. He was again recalled to
active duty in January 2005 and deployed to Kuwait with Expeditionary Medical Facility Dallas Unit in
support of Operation Iraqi Freedom. His third mobilization is with Navy Expeditionary Medical Unit
Germany and deployed to Army Regional Medical Center, Landstuhl, Germany. Upon returning to NOSC
San Jose, he was transferred to NR Marine Wing Support Squadron 473, 4th Marine Air Wing as Leading
Petty Officer. He was again mobilized a year later to Marine Corps Training and Administration Group,
Little Creek, Virginia as Team Corpsman for Southern Command Training Team. While on his
mobilization, he was transferred to 1st Battalion, 25th Marine Regiment, 4th Marine Division on April
2011. The battalion deployed to Helmand Province Afghanistan on July 2011 under 2nd Marine
Expeditionary Force in support of Operation Enduring Freedom. Chief Aquino also served as Senior
Enlisted Advisor, providing medical and administrative support to Supply Company (REIN) and
Detachment 4 Maintenance Company, Combat Logistics Battalion 453, Combat Logistics Regiment 4,
Marine Corps Reserve Center San Jose, California.
His personal decorations include the Navy and Marine Corps Achievement Medal (two awards), Army
Achievement Medal, Presidential Unit Commendation, Meritorious Unit Citation, Combat Action Ribbon,
Fleet Marine Force Ribbon and various campaign and service medals. He earned the Enlisted Fleet
Marine Force Warfare Specialist (Ground Combat Element) and Expeditionary Warfare Specialist pin.
Chief Aquino joined the Sea Cadet program in May 2019 service as Training Officer for Hancock
Squadron and Training Ship Midway. He transferred to Grey Ghost Division in October 2018.
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Command Chief

Cadet Chief Petty Officer Jannelle Erica Aquino
joined the Sea Cadet Corps on February 2015. She
was assigned to Training Ship Midway as League
Cadet and attended Basic Navy League
Orientation training at USS Hornet Museum in
Alameda, California. She later transferred to
Hancock Squadron as Sea Cadet. She graduated
Recruit Training at Camp Parks, Dublin California
on July 2016. During her tenure at Hancock
Squadron, she was assigned to Color guard team
where she earned her Color guard ribbon. She
transferred to Grey Ghost Division on October
2018 as Battalion Commander. She is promoted to
the rank of Chief Petty Officer on February 2019
and currently serving as Command Chief for Grey
ghost Division and Training Ship Kearsarge.
During her time in the Sea Cadets, she attended
various training to include, Basic Medical,
Operations, Photojournalism and as Recruit
Division Commander at Recruit Training at Camp
Pendleton and Camp Parks.
Chief Aquino is currently a junior at Impact Academy in Hayward, California.
Her awards includes the Meritorious Unit Commendation (3 awards), Presidential
Fitness (2 awards), Expert Marksmanship, Staff Cadet (4 awards), Academic
Achievement (6 awards), Color Guard, Community Service (8 awards), Recruiting
Incentive (6 awards) and service year ribbons.
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Chain of Command

CO

XO

ADMIN

PERSONNEL

TRAINING

OPERATIONS

SUPPLY

FINANCE

DIVISION

COURSE

OFFICER
COMMAND
CHIEF
LPO

ALPO
1ST SQUAD
LEADER
SQUAD
MEMBER

2ND SQUAD
LEADER
SQUAD
MEMBER

3RD SQUAD
LEADER
SQUAD
MEMBER

4TH SQUAD
LEADER
SQUAD
MEMBER
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Important Chain of Command Contact:
Position:

Name:

Email:

Commanding Officer:

______________________

____________________

Executive Officer:

______________________

____________________

Admin Officer:

______________________

____________________

Supply Officer:

______________________

____________________

Training Officer:

______________________

____________________

Division Officer:

______________________

____________________

Command Chief:

______________________

____________________

Leading PO:

______________________

____________________

Assistant LPO:

______________________

____________________

Squad Leader:

______________________

____________________
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Personal Grooming
Good grooming and personal appearance practices instill pride and self-confidence in
cadets. All cadets are expected to be clean and well-groomed at all times. Uniforms are
expected to be clean and pressed with all patches and nametapes attached securely in
the proper position. Cadets will be taught grooming customs and traditions early so that
they may assimilate into the unit with as little disruption as possible. Parents can help by
being aware of the following grooming standards and reminding the cadet that these
are the grooming expectations while in uniform.
Male: Hair must be short, above ears, no sideburns and no facial hair. Nails trimmed
even with end of finger and clean. No earrings may be worn; a religious medal may be
worn if it is not visible.
Female: The U.S. Navy recently implemented new female hair regulations. Effective
immediately, the NSCC will follow. An interactive link demonstrating the new hair styles
is provided at http://www.navy.mil/ah_online/um/femalehair.html
Makeup, if worn, should be light and natural looking and jewelry should be one pair of
silver ball earrings only. A religious medal may be worn if not visible. Fingernails may not
be more than ¼ inch past the end of finger. The use of light natural nail polish is
acceptable.
Uniform
You can learn a lot about a Navy sailor just by looking at their uniform. You can tell their
rate and rank, what awards (ribbons) they have earned, how long they have been in the
Navy, and most important how much pride they have in themselves and the Navy.
This is also true in the NSCC/NLCC. You can tell a good cadet by how sharp their uniform
looks. A cadet who always needs a haircut, never shines their shoes and forgets to wear
their nametag will not last very long in the Corps. A cadet who always looks sharp in
uniform, regardless of how long they have been in the Corps, will often be looked upon
as a leader.
ALL uniforms and equipment you are issued while serving with Corps remain the
property of the NSCC/NLCC and must be returned upon departure from the Corps. Any
issued uniforms you outgrow will be returned to Supply in exchange for proper fitting
uniforms on a one-for-one basis. Any uniform turned in must be clean and ready for reissue.
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NSCC UNIFORM ITEM ISSUE

NOMENCLATURE
Unit Issued Items
Jumper, Service Dress, Blue
Trouser, Service Dress, Blue
Hat, White
Neckerchief
Jumper, Service Dress, White
Trouser, Service Dress, White
Blouse, NWU Type I
Trouser, NWU Type I
Cap, Eight Point, NWU Type I
Belt, White, Web w/ Silver Tip
Belt, Black, Web w/ Silver Tip
Belt Buckle, Silver
Straps, Blousing
Shirt, PT, NSCC, Yellow
Short, PT, NSCC, Navy Blue
Seabag, OD Green
NWU Cap Device, USNSCC
NWU Flash, USNSCC, NWU Right pocket
Flash, Service Dress, Pair
Fleece Liner, black
Garment bag, Navy Blue

Name Tag, Plastic, dress uniform
Name Tape, NWU, Last Name
Service Tape, NWU, USNSCC
Name Tape, OD Green, Last Name (for Seabag)

QTY
1
1
1
1
1
1
2
2
1
1
1
1
1 set
1
1
1
1
2
2 set
1
1

1
4
2
1

SIZE

INITIAL

n/a

n/a
n/a
n/a
n/a

n/a
n/a
n/a
n/a
n/a

n/a
n/a
n/a
n/a
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NLCC MALE UNIFORM ISSUE

NOMENCLATURE

Unit Issued Items
Shirt, Long Sleeve, Service Dress, Black
Pants, Service Dress, Black
Shirt, White, Short Sleeve
Hat, White
Blouse, NWU Type I
Trouser, NWU Type I
Cap, Eight Point, NWU Type I
Belt, Black, Web w/ Silver Tip
Belt Buckle, Silver
Straps, Blousing
Shirt, PT, NSCC, Yellow
Short, PT, NSCC, Navy Blue
Seabag, OD Green
Cap Flash, USNLCC
Flash, USNLCC
Garment Bag, Blue
Fleece Liner, Black

Name Tag, Plastic, dress uniform
Name Tape, NWU, Last Name
Service Tape, NWU, NLCC
Name Tape, OD Green (for Seabag)

QTY

SIZE

1
1
1
1
2
2
1
1
1
1 set
1
1
1
1
4
1
1

n/a
n/a
n/a

1
4
2
1

n/a
n/a
n/a
n/a

INITIAL

n/a
n/a
n/a
n/a
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NLCC FEMALE UNIFORM ISSUE

NOMENCLATURE

Unit Issued Items
Shirt, Long Sleeve, Service Dress, Black
Slacks, Service Dress, Black
Shirt, White, Short Sleeve
Hat, Garrison, Black
Blouse, NWU Type I
Trouser, NWU Type I
Cap, Eight Point, NWU Type I
Belt, Black, Web w/ Silver Tip
Belt Buckle, Silver
Straps, Blousing
Shirt, PT, NSCC, Yellow
Short, PT, NSCC, Navy Blue
Seabag, OD Green
Cap Flash, USNLCC
Flash, USNLCC
Cap Device, USNLCC, Garrison, 1 1/16 in.
Fleece Liner, Black
Garment Bag, Navy Blue

Name Tag, Plastic, dress uniform
Name Tape, NWU, Last Name
Service Tape, NWU, USNLCC
Name Tape, OD Green (for Seabag)

QTY

1
1
1
1
1
1
1
1
1
1 set
1
1
1
1
4
1
1
1

1
4
2
1

SIZE

INITIAL

n/a
n/a
n/a

n/a
n/a
n/a
n/a
n/a

n/a
n/a
n/a
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NSCC/NLCC UNIFORM ILLUSTRATION

NSCC MALE/FEMALE
SERVICE DRESS BLUE

NLCC FEMALE
DRESS WHITE

NSCC MALE/FEMALE
SERVICE DRESS WHITE

NLCC MALE
DRESS WHITE

NLCC MALE
DRESS BLUE

NSCC/NLCC
NWU

NLCC FEMALE
DRESS BLUE
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Uniform Cleaning and Pressing Guide
NSCC SERVICE DRESS JUMPERS
Dress Pants (blues or whites)
• Press pants, inside-out, creating creases on the SIDES only. When you turn them
right side out there are NO CREASES down the FRONT, only side creases going
"in-board".
Dress Jumper (blues or whites)
• Press front of the jumper with center crease going "out-board" like a point of an
arrow. The back of the jumper should be pressed with a center crease going "inboard". Think of being shot with an arrow from the back to the front that is how
the creases should be pressed.
• Flap of the Jumper - needs 3 creases going "out-board". The center crease should
be in the middle of the flap. The other two creases should be equal distance from
the center crease.
Neckerchief
• Press ONLY with a warm iron or on medium setting with a pressing cloth on top of
neckerchief – they are polyester and will easily burn.
Dixie covers (White hat)
• Soak in a bucket of POWDERED Oxy Clean and ICE water for at least two (2) days,
then machine wash. Remove and reshape on an upside down bowl and air dry
only.
MALES and FEMALES
Dress blues – DRY CLEAN ONLY
Dress whites – Machine washable – Use a pressing cloth when ironing on a medium
Navy Working Uniform (NWU): These uniforms are the easiest to care for as they are
wash and wear and are not pressed. While they are wash and wear, they must be free
from excessive wrinkling and must be neat and clean in appearance.

16 | P a g e

NSCC/NLCC INSIGNIA
The US Navy has given special permission to the US Naval Sea Cadet Corps and the US
Naval League Cadet Corps to wear its uniforms. You will be required to wear NSCC/NLCC
patches (called flashes) on all uniform blouses, jumpers, and jackets with the exception
of the NWU parka. You will be issued patches for your uniforms. Additional patches can
be purchased from Vanguard https://www.vanguardmil.com/collections/shoulder-flash

Sea Cadets
The diagram on below shows the proper placement of the NSCC insignia
*** NOTE: Eagle facing forward***

Left

Right

Right
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Navy League Cadets
The diagram below shows the proper placement of the NLCC insignia

Right

Right

Left

Placement of Flash and name tapes on NWU:
-

Place name tape above the right breast pocket of the blouse and on the right rear
pocket of the trouser.
Place Service tape above left breast pocket.
Place NSCC/NLCC flash on the right breast pocket (Eagle facing inward)
Placed small NSCC/NLCC flash centered on the NWU cover.
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Neckerchief: This is a dry clean only item and it is pressed flat on a low no steam setting.
This is a silk material and will melt if ironed with too high of temperature. Roll the
neckerchief as shown on the below.
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Shoes: You will be required to purchase your own shoes; you will need plain toe black
oxfords. DO NOT PURCHASE CORAFRAMS OR PATENT LEATHER SHOES. Shoes must be a
smooth leather capable of being polished to a high sheen.
http://www.sportsmansguide.com/product/index/new-us-military-surplus-wellco-leatheroxfords?a=1833786
https://www.amazon.com/Rothco-Soft-Uniform-OxfordLeather/dp/B000E90408/ref=sr_1_2?crid=2I928URWQSETB&keywords=military+oxford+shoes+men&qi
d=1553996150&s=gateway&sprefix=military+oxford+%2Caps%2C226&sr=8-2

Boots: You will be required to purchase your own boots, get 9-inch black boots without
zippers on the side. Boots must be a smooth leather capable of being polished to a high
sheen.
http://www.big5sportinggoods.com/store/details/Response%20Gear+Side-Zip-II-Mens-ServiceBoots/5385104970005/_/A-4335485#.WKKR_TEiz4g
BLACK PLAIN TOE COMBAT-TYPE BOOTS
8” OR 10” HIGH

UNIFORM OXFORD LEATHER / - BLACK

Shoe Shine:
Dirt and other debris can easily embed into leather. Therefore, your shoes or boots
need to be cleaned before polishing. Use a damp cloth to remove excess dirt and debris.
To polish your shoes effectively, always remove the shoelaces from your shoe before
you start polishing them. This is the best way to get to the tongue of the shoe and avoid
staining the laces. Shoe polish or creams should be applied evenly with a brush or soft
cloth. Once the polish has properly dried, simply buff to a brilliant shine using a natural
bristle brush. Note: it is important to use a separate brush and cloth for applying and
buffing different colored shoes. Liquid polish should not be used as a buildup of liquid
polish can result in cracking and damage to leather. Cracked leather is considered
unserviceable and will not be used with NSCC/NLCC uniforms.
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PHYSICAL FITNESS
Physical Readiness Test (PRT) are conducted in spring (April) and fall (October). PRT is
consists of push-up, sit-ups and 1 mile run. You must pass the PRT to attend any training
or for promotions.
Unit PT is held both days of the drill weekend. You are encouraged to continue your
physical fitness at home.
Official PT uniform will be issued to you. Additional PT uniform or sweat shirt/pants can
be purchased at www.vanguardmil.com
TRAINING
All new Cadets must attend Recruit Training (RT) or Navy League Orientation (NLO)
within the first year of enrollment. Cadets can attend Advance Training after completion
of RT or NLO. Most training is available during summer and winter breaks.
Visit the Homeport to view current available training:
https://homeport.seacadets.org/secure/TrainingList.aspx
To request training, follow the instructions on the Unit web page under Training. Some
training have age or rank requirement, and some requires certain correspondence
course completed prior to signing up. Check the detail tab on the specific training.
Training availability are limited so sign-up as soon as possible.
You must pass the current Physical Readiness Test (PRT) and have current medical exam
on file.
Complete and send all required forms to the CO via the Training Officer.
Some training center have their own web page for training information, how to make
payment, travel arrangement and Seabag list.
You can only make a payment once your request is confirmed by the COTC. Payments
are due immediately after confirmations to keep your spot on the training.
Advancement to certain rank requires you to attend specific training. See path to
advancement on the next page.
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Correspondence Course
Visit the Sea Cadet Homeport web page to download correspondence course (course
works). See below for specific course works you need to complete for each rank.
Turned in your bubbled answer sheet to the Training Officer for grading. Cadet must
complete at least one correspondence course per year.

NSCC Path for advancement
RATE/
GRADE

TIME IN
RATE

TIME IN
SERVICE

CORRESPONDENCE
COURSE

EXAM

TRAINING

PRT

SR

NONE

NONE

NONE

NONE

NONE

PASS

SA-T

3 MO.

3 MO.

BMR

NONE

NONE

PASS

Seaman Apprentice

SA

3 MO.

3MO.

BMR

NONE

RT

PASS

Seaman

SN

6 MO.

9 MO.

SEAMAN

NONE

ADVANCE

PASS

Petty Officer 3rd Class

PO3

6 MO.

15 MO.

PO3

ADVANCE

PASS

Petty Officer 2nd Class

PO2

6 MO.

21 MO.

PO2

POLA

PASS

Petty Officer 1st Class

PO1

6 mo.

27 MO.

PO1

PO1

ADVANCE

PASS

Chief Petty Officer

CPO

6 MO.

33 MO.

CPO

NONE

STAFF RT

PASS

RATING

Seaman Recruit
Seaman Apprentice-T

PO3&2
(Assignment 1&2)
PO3&2
(Assignment 3-5)

NLCC Path for Advancement
RATE/
GRADE

TIME IN
RATE

TIME IN
SERVICE

CORRESPONDENCE
COURSE

EXAM

TRAINING

PRT

Recruit Cadet

RC

NONE

NONE

Syllabus Part I

YES

N/A

PASS

Apprentice Cadet

APC

4 MO.

4 MO.

Syllabus Part II

YES

N/A

PASS

Able Cadet

ABC

4 MO.

8 MO.

Syllabus Part III

YES

N/A

PASS

Petty Officer 3rd Class

PO3

4 MO.

12 MO.

Syllabus Part IV

YES

N/A

PASS

Petty Officer 2nd Class

PO2

4 MO.

16 MO.

Syllabus Part V

YES

N/A

PASS

Petty Officer 1st Class

PO1

4 mo.

20 MO.

Syllabus Part VI

YES

N/A

PASS

Ship Leading Petty
Officer

SLPO

4 MO.

24 MO.

Syllabus Part VII

YES

N/A

PASS

RATING
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Officer and Cadet Rank and Insignia
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Naval Customs and Courtesies:
Hand Salute: The military in general, and the Navy specifically, rely on many traditions.
Passed on from one generation of new recruits to the next, these customs, courtesies,
and ceremonies help foster discipline and good military order. Customs are usual ways
of acting in a given situation. A custom is a long-established practice that carries the
force of law. Courtesies are acts, or words, that express consideration and respect for
another person. When a person treats others with courtesy and respect it is more likely
that he or she will also be treated with courtesy and respect. Due to the close quarters
experienced by Sailors, knowing and using proper courtesies is very important. The
salute is one of the required acts of military courtesy.
Regulations covering the salute are deeply embedded in military tradition and custom.
The salute shows respect and is a sign of comradeship. There are several types of
salutes, including the gun salute and rifle salute, but the most common, and possibly the
most important is the hand salute. The hand salute is a simple, dignified gesture, which
is rendered to the National Anthem, the U.S. Flag, and officers. Unless you are walking,
the hand salute should be rendered while standing at attention. Follow these simple
guidelines: Raise the right hand and bending your arm at the elbow, until the tip of your
forefingers touches the lower part of your cover or forehead just above and to the right
of your right eye. Fingers are extended and aligned with the thumb. With the elbow
slightly in front of your body, your upper arm should be parallel with the deck or
ground. The hand and wrist must be held in a straight line and the forearm should be at
a 45-degree angle. Returning the arm to its normal position at your side completes the
salute. This motion is done in one sharp, clean motion.
When saluting you should: Salute properly and smartly. Avoid saluting in a casual or
perfunctory manner. A sharp salute is a mark of a sharp Sailor. Always use your right
hand. Use your left hand only if your right hand is injured. Use your left hand to carry
objects and leave your right hand free to salute. Accompany your salute with a cheerful
greeting, e.g., “Good morning, Sir,” “Good afternoon, Commander Howington,” “Good
evening, Chaplain Dory.” Always salute from the position of attention. If you are
walking, you need not stop, but hold yourself erect and square. If double timing, slow to
a walk when saluting. Look directly into the officer’s eyes as you salute. Salute all
officers who are close enough to be recognized as officers. It is unnecessary to identify
an officer by name. However, make sure that he/she is wearing the uniform of an
officer. Render a verbal greeting if you are carrying something in both hands and cannot
render the hand salute. Salute officers even if they are uncovered or their hands are
occupied. Your salute will be acknowledged by a verbal greeting, like “Good morning,”
or “Good afternoon.”
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Military Time:
Regular Time

MIDNIGHT
01:00am
02:00am
03:00am
04:00am
05:00am
06:00am
07:00am
08:00am
09:00am
10:00am
11:00am

Military time

0000
0100
0200
0300
0400
0500
0600
0700
0800
0900
1000
1100

Regular Time

12:00pm
01:00pm
02:00pm
03:00pm
04:00pm
05:00pm
06:00pm
07:00pm
08:00pm
09:00pm
10:00pm
11:00pm

Military Time

1200
1300
1400
1500
1600
1700
1800
1900
2000
2100
2200
2300
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Eleven General Orders of a Sentry:
You are required to commit the Eleven General Orders to memory and be able to
respond to a request to receipt any given General Order at any time.
1. To take charge of this post and all government property in view.
2. To walk my post in a military manner, keeping always on the alert, and observing
everything that takes place within sight or hearing.
3. To report all violations of orders I am instructed to enforce.
4. To repeat all calls from posts more distant from the guard house than my own.
5. To quit my post only when properly relieved.
6. To receive, obey and pass on to the sentry who relieves me, all orders from the
Commanding Officer, Command Duty Officer, Officer of the Deck, and Officers and Petty
Officers of the Watch only.
7. To talk to no one except in the line of duty.
8. To give the alarm in case of fire or disorder.
9. To call the Officer of the Deck in any case not covered by instructions.
10. To salute all officers and all colors and standards not cased.
11. To be especially watchful at night, and, during the time for challenging, to challenge
all persons on or near my post and to allow no one to pass without proper authority.
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Sailors Creed
I am a United States Sailor.
I will support and defend the Constitution of the United States of America and I will
obey the orders of those appointed over me.
I represent the fighting spirit of the Navy and those who have gone before me to defend
freedom and democracy around the world.
I proudly serve my country's Navy combat team with Honor, Courage and Commitment.
I am committed to excellence and the fair treatment of all.
Anchors Away
Stand Navy out to sea, fight our battle cry!
We'll never change our course so vicious foes steer shy-y-y-y!
Roll out the TNT, anchors aweigh!
Sail on to victory, and sink their bones to Davy Jones, hooray!
Anchors Aweigh, my boys, Anchors Aweigh!
Farewell to foreign Shores, we sail at break of day-ay-ay-ay;
Through our last night ashore, drink to the foam,
Until we meet once more, here's wishing you a happy voyage home!
Blue of the mighty deep, Gold of God's great sun;
Let these our colors be, Till All of time be done-n-n-ne;
On seven seas we learn, Navy's stern call:
Faith, courage, service true, With honor over, honor over all.
Frequently used Navy Terminology
Aye aye- means you understood and agreed
Berthing - sleeping quarters
Head - bathroom
Galley (chow hall) - dining facility
Fantail - rear of the ship
Forecastle (fo’ksul) - forward part of the main deck
Quarter Deck- reception area of the ship or command
Bulkhead- wall
Hatch- door
Deck- floor
Chow- food
Line- rope
Watch- period of duty (security, fire, quarter deck)
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Classroom Etiquette
Cadets will adhere to proper classroom etiquette at all times. No covers (hats) are worn
inside buildings. At the beginning of class or upon returning from a break, cadets shall
stand behind their chair at the position of attention without speaking until told to be
seated. On the order to “Take Seats” all cadets will respond loudly: “Take Seats Aye Sir”
(or as appropriate, ie., Maa’am, Petty Officer, etc.)
Cadets will not slouch, rest ones head on a hand or place their head on the table or
engage in any other conduct that would show disrespect to the instructor or shipmates.
Talking is only permitted when called upon.
Raise a hand and wait to be acknowledged.
Take notes.
Do not leave any trash or personal property behind when dismissed.
When leaving the classroom, push your chair neatly into the table.
Smirking or other disrespectful comments or noises at shipmates that demonstrate a
lack of respect are not tolerated.
Utilize the bathroom facilities during breaks. Do not expect to be excused to use the
facilities in the middle of a class.
Class participation is not just encouraged, it is expected.
When called on, stand at the position of attention and speak loud enough that the rest
of the class can hear you. Be seated when told to do so and not before.
Cadets will always refer to cadet Petty Officers by their rank and their name.
The proper response to a question is always: Yes Sir, No Sir or I don’t know Sir.
When an Officer enters the room and no Officer on deck, you must call “Attention on
deck”. Always call “Attention on deck” when the Commanding Officer enters and exit
the room. All present must remain at attention until the Command “Carry on” or “As
you were” is given.
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